
On the client's dashboard, go to "Services," select
the CE Enrollment and the date the client was
housed, then add the CE Status "Client Housed" to
the client's profile. 

Click on "Client Profile" then "Case
Notes" to find more details on who is
working with the client and how.
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If you see an enrollment listed, you
know that another organization is
working with this client.

Click on your name in the top right
corner of the screen to change your
workgroup.

Go to your client's profile. In the left
hand sidebar, click "Enrollment and
Services" then "Enrollment History." 
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